Elective Course Strategic Government Resources

Objectives:
By the end of this workshop,
participants will be able to:

Business

Writi ng Recognize the
importance of
S ki I IS effective business

STRATEGIC (GOVERNMENT K RESOURCES Writing

Prepare written
presentations,
letters, memos,
and emails

Implement
effective writing
skills

Discuss models
and examples of
effective business
writing skills

Summary

Business Writing Skills instructs participants in improving their writing skills in order to write
clearly, concisely, and effectively in a business context.

The course includes skill-building in grammar, tips for spelling correctly, exercises to enhance

sentence structure, and overall improvement of written communication so that participants
can convey their messages professionally and effectively.
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